Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*;
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £56.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review {fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accouniability Return at
the end of each financial year in accardance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

+ The Annual Internal Audit Report is completed by the autherity’s internal auditor.
+ Sections 1 and 2 are to be completed and approved by the autharity.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesfing a limited assurance review, must return to the external auditor by email or past {not both) no
iater than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
+ natification of the commencement date of the period for the exercise of public rights

« Annual fnternal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents neaded.

Once the external auditor has completed the limited assurance review and is able to give an apinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned 1o the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

= Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

+ Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must pubiish:

» Ngtice of conclusion of audit

s Section 3 - External Auditor Report and Certificate

= Bections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

- The Anntial Gevemnanca and Accouritability R
Throughout, the words 'external auditor’ have t
*for a complele list of bodies that may be smailer authoritias refer fo schedule 2 to the Local Audit and Accouniability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitionars’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. \Where amendments are made by the autherity to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary rapublish the ameanded AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Retumn for completeness
befare retumning it to the external auditor by email or post (not both) no later than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box & on the
accounting statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is availabte in the Practitioners’ Guide™.

Explain fully significant variances in the accounting statements on page 8. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020),

The Responsible Financial Officer (RFO), on behalf of the authority, must set the pericd for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller autharities must be available for public
inspection — of the first ten working days of July,

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘'no’, has an explanation been published?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman cf the approval meeting?

Has an explanation of significant variaticns from last year to this year been published? [

Has the bank reconciliation as at 31 March 2020 been reconciied to Box 87

Has an explanaticn of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.|

-

SRS

*Governanceand Accquntabi!itﬁ'f Préﬁér’éigﬁﬁces,
- . can be d -
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Arnrnuat internal Auadit Report 2019720

This authority’s internal auditor, acting independantly and on the basis of an assessment of risk,
Carriad out & seleciive assessment of coampliance with relevant procedures and controis o be in
oparation during the fnancial year ended 31 March 2020,

The intarmnal audit for 20189/20 has been carried out in accordance with this awuthority's nesds

and planned coverage. On the basis of the findings in the areas examined, the internal audin
conclusions are summarised in this table. Seot out beiow are the objectives of internal control

and alongside are the internal audit conclusion=s on whether, in a2l significant respeacts, the control
objectives were being achieved throughout the financial year 1o a standard adeguate to rmmseat the

naeds of this authority,

WL Appraprisite sccourting records have beean propedy kept throughout the financial yaar,
This authority compliac wih s finanaial reguiations, payvimnants wWara supported Dy irnvaices
expendiiure was approved and VAT was appropriately accountead for.

Thiz authoriny assassed the significamn risks 1o achiaving ta ahblactives aod reviewsd the acesguacy
these,

. aE

=8
of SITENGSMents 1 manage
. The precepnt of rales redguireorent resuited from an adeguatd budgaelsry process; progress agafnst
the budget was ragulary moniorad; and resenes WwWens appropriats.
. Expmcimd income was fully recaivad, based on comact prices, properly recorded and pronmotly
banked: and VAT was appropriately accounted fior
. Petty cash paymants wers properly supported by receipts, ail patty cash axpanditure was V.
approwved ang VAT aporopaately scooantad forn A .

Salaries to amploy@ses and allowances @ members wera paid in al:::ordaru:e warth this authority's

aporovals, and PAYE and N requiremeants were propary applied. w_.
f

Assat ad Invaestmants registers were camplets and accurate and properly maintmined.
Poricdic and year-end hank accolnt reconciliations werd Droparly carriect cen,
3, Accountng sisterments preparaed during the year weara preparad on the correct acocounting basis
(rocRipts 200 pAYIT2RTe o Income and oxpendiura), agroed O tha cesh buook, sopported by an
adacuais audit tratl from underdying records and whera approprate debtors and cradiiors wears
praopariy recortiac.
{F the authority certified itsalf as axampt from = imited assurancs review in 204819, it metthe
exmmplion criteria and comectly daclammd hsalf exeamnpt (77 1ha authority Riad o ertod assuranss
revieww of s POTB18R ASAR ok "ot coverad?}
AThe suthority has demonstreted that dourng summer 2019 it comectly prowvided for the sxarcise
of pubfic rights as reaquired by the Accounts and Agsdir Regalatiaons.,

™. {(For tocsl soundslis only)
rust fundes {including charitabis) — The counch met iz responsipbiliies a8 2 rustea.

For any other risk amas identifiad by this authority adequate controls axisted (ist any other risk areas on separate shaets i neadad).
MNama of persan who cartied out the intermat aodit

Date(s) irternal aucdit undeﬂaﬁ i H a I

Signature of parson whao
carried outthe intermal maudit
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of.
BRADING TOWN Jeone]i

our responstbility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have putin plae dmangements fur eve financial '
management during the year, and for the preparation of
ihe acoounding statements,

a:ad urding tatemsms in accordan '

| with the Accouwrits and Audit Reguilations.

‘2. We maintzined an sdequate system of inferral control
including measures designed to preveni and detest fraid
and comuplion and reviewed its effeciivaness.

made proper srrangements and stcepted responsibilty
for safeguarding the public inopey and fesowrces in

s charge.

3. We took 2ll reasonable steps to assure alwselves
thai there are no matters of acfual or patential
non-comphance with laws, regujations and Proper
Practices that could have a significant inancial effect
on the abilfy of this authorily to conduct its
business ar mariage its finances.

has only tone whal it has ihe Jegad bower o to and has
comiplied with Proper Practices in doing so.

4. \We pravided proper opporiunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

" | during the yesr gave alf persons interested the opperuniy to

inspect and ask guestions about this awthorly's accounts.

considered and decumented the finaheia! and other risks i

5, We caried out an assessment of the risks facing this
autharity and jook appropriate steps o manage those
risks, including the introduction of internal controls andfor
external insurance cover where required.

| 6. We maintained throughout the year an adequate and
ffective systern of internal audit of the accounting
records and control systems.

7. We took appropriate aclion on afl makers raised
¢ inreports from internal and extenal audit

2. We considered whether any litigafion, lizbiliies or
commitments, evenls or fransactions, sceuming either
during or after the year-end, have a financial impact an
this gutherity and, where apprapriaie, have mciuded them
i the accounting statements.

9. (For local councils ondy) Trust funids including
charitable. In our capacity as the sole manraging
frustee we discharged eur accountabifity
responsibiities for the fund{s)/assats, including
financial reporiing and, if required, independent
examination or audit.

*Please provide explanations to the extsmal auditor on a separais shest for each *No’ regponse and describe how the
authority will address the weaknesses identified. These sheeis must be published with the Anhual Governance Siaterment.

facas and dealt with them properly.

arranged for a competent person, independent of the financizl
conirols and procedures, 1o give an objective view on whether
| intermal controls meet the peeds of this smaller authorily.
responded 1o matiers brought ko #s atfsntion by iternal and
external audi.

| disciosed everything I should hiave about its business achiviiy
during the year including svents laking piace afier the yesr
end if relevant.

has metsll of iis responsibilifies whers, as 2 bady
carporate, i is a sole managing tustee of 2 Iosal
i irust of frusts.

Signad by the Chairma erk of the mesting whera

| approval was giyer”

This Annual Governance Statement was approved at a
meeting of the authority on:

9 JULY 2020

and recorded as minute reference: >

2L (20 (l

Chazirman '

Clerk

.Other information required by the Transparency Godes (nof part of Annual Govemance Stateément)
:Authority weh address

ww Dmm}g fwn . 0
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Section 2 — Accounting Statements 2019/20 for

. Balances brought

| Total balances and reserves at the beginning of the year

ferward l \ 4:5?0 as recorded in the financial records. Value must agree o
_ : Box 7 of previdus vear,
2. {+) Precept or Rates and . Total amount of precept {or for IDBs rafes and levies)
Levies 'Z é ] é received or receivable in Bie vesr. Exclude any grants
g . received.

| 3. {¥) Total other receipts

Total Income or receipts as recorded in the cashbook less
the precspt or rafesflsvies received ffine 2j. Includs any
granis received.

4. {-} Staff costs

Total expenditure or paymenis mads o and on behalf
of alf employees. Inchidé gross salaries ahd wages,
employers Ni contiribations, employsrs pension
coriribiutions, grafulfies and ssverance paymenis.

5. {-) Loan inferestcapital
repayments

Total expenditure or payments of capital and interest
made during the year on the authorily’s barrowings {if any).

-8, {-] All other paymenis

Totsf expenditurs or paymants as recorded in the cash-
book less stafT costs (fine 4} and loan interesi/capital
repsyments {fine 5).

7.{=) Balznces carriad
forward

[08958

Total balances and reserves at the end of the year: Must
equal {1+2+3) - (4+5+8},

8. Total value of cash and
short term invesiments

||03952

The sum of &l current and deposit bank accounts, cash
holdings and short term investmeanis feld as st 31 March - |
To agree with bank recontiliation.

8, Tota! fixed assets plus
iong tenmn invesiments
and assels

(09495

“The value of &l the propery the authorily owns - if is made .
up of all ifs fixed assefs and long ferm invesiments as &t
31 March.

19, Total borrowings

e

: The outstanding capital balance as af 31 March of all loans
1 from third parties {including PWLE).

11, {For Local Councils Only) Disclosure note
-re Trust funds {including charitable)

| The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trusifunds or assels.
NLB. The figures in the accounting statements above do
not include any Trust lransactions.

i ceriify that for-the year ended 31 March 2020 the Accounting -
Statements in this Annual Governance and Accountability
Retum have been prepared on efther a receipts and payments
or income and expendiiure basis following the guidance in
Govemnance and Accouniability for Smaller Autharities — a
Practifioners’ Guide to Proper Practices and present fairy
-the financial pesition of this authority.

Signed by Responsible Financial Officer before being

presented to the authorily for approval
g R

Dats ;

{ confirm that these Accounting Sistements ware
approved by this aathority on this date:

9 JULY 2020

as recorded in minute reference:

25/1@[@

Signed by fman ofthe mesting where the Accounting

Sta? is were
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of 1% m\D 6 T@ [/J A CQ.Q/UQ{L_

1 Respective responsibilities of the body and the auditor -

This autharity is respansible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

{Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not heen met.
{*delete as appropriate).

(continue on a separate sheet if required}

Other matters not affecting our opinion which we draw to the aftention of the authority

{continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audlt and Accountability Act 2014, for
the year ended 31 March 2020.

“We da not certify completion because:

External Auditor Name

Ex’[ema!Aud%torSignatU{e S PR Date

*Note: the NAG isstied quidance applicable to external auditors’ work on limited assurance reviews in Aud|tor S
Gurdance Note AGN,’OE TheAGN:s availab!e from the NAO web5|te (www naa. org uky : : S
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